
Say goodbye to payroll hassles with professional services 

Now you can trust your payroll is in  
good hands. There’s nothing better  
than personal attention from a trusted 
advisor who knows your business. 

No more IRS penalties!
 

1 out of 3 small businesses pays  
a penalty to the IRS? 

never miss a tax deadline or pay 
the wrong amount.

Accurate payroll  
you can count on

 
will be maintained and available: 

 
payments.

You and your employees  
will be pleased

deposited into employee bank  

service. Your employees will ap

professional pay stubs detailing 

1

Retirementplan Third-party sick pay

Statutoryemployee

6

2

Employer’s name, address, and ZIP code

Allocated tips

7

Advance EIC payment

8

10

9

Wages, tips, other compensation
Federal income tax withheld

Social security tax withheld

Social security wages

12a

11

Employer’s state ID number

4

3

Employer identification number (EIN)

Medicare wages and tips
Social security tips

13

5

Control number

Employee’s first name and initial

Nonqualified plans

Medicare tax withheld

15 14

17

16

Other

18

Employee’s address and ZIP code

State income tax

State

State wages, tips, etc.

Locality name

Copy D—For Employer.

Department of the Treasury—Internal Revenue Service

Form

Dependent care benefits
See instructions for box 12
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W-2 Wage and TaxStatement
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Local wages, tips, etc.

20

Local income tax

12d
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For Privacy Act and Paperwork Reduction

Act Notice, see the back of Copy D.

Suff.

Employee’s social security number

aVoid
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OMB No. 1545-0028
 

Employer’s Annual Federal Unemployment (FUTA) Tax Return

 Department of the Treasury — Internal Revenue Service

 

850107 
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(not your trade name)
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 (if any) 
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Number 

Street
 

Suite or room number
 

City
 

State
 ZIP code 

Read the separate instructions before you fill out this form. Please type or print within the boxes.
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�� Amended 
�� Successor employer

 
�� No payments to employees

in 2007 �� Final: Business closed or
stopped paying wages
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Check here. Fill out Schedule A.
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Check one Apply to next return.
 Send a refund. 

Next
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Cat. No. 11234O 
Form ,'- (2007)
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� You 637�
fill out both pages of this form and 7"8�
it.
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 (You are a multi-state employer) 
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Check all that apply:
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Fringe benefits 

Retirement/Pension 

Other
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Group term life insurance
 

Dependent care 
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 (after the due date for filing Form 940), fill out

the worksheet in the instructions. Enter the amount from line 7 of the worksheet onto line 10 
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 (If line 12 is more than line 13, enter the difference on line 14.)
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 (If line 13 is more than line 12, enter the difference on line 15 and check a box

below.) 
 

● If line 14 is more than $500, you must deposit your tax.

 ● If line 14 is $500 or less and you pay by check, make your check payable to the United States 

Treasury and write your EIN, Form 940, and 2007 on the check 
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 Check here. Fill out Schedule A

(Form 940), Part 2. 
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Check here. Fill out Schedule A.
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(Rev. October 2008)
 

OMB No. 1545-0029
 

Department of the Treasury — Internal Revenue Service
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Number 

Street
 

Suite or room number
 

City
 

State
 ZIP code 

Read the separate instructions before you complete Form 941. Type or print within the boxes.
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 Check and go to line 6.
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Combine all amounts on lines 7a through 7g 
 

�����
��1��
����	
��:�����
���
 Combine lines 6 and 7h 
 

��%�
��
��	
��
�
����
�	����
��"��
�����
��
����
��
���������




�����
��1��
����	
��:�����
�
��	
��%�
��
�"�
 (line 8 – line 9 = line 10) 
 

�����
��������
��	
����
0��	��	$
�
�����
<
�%�	�����
�
�������
�	��
�
�	��	
0��	��	




?���
��
����
 If line 10 is more than line 11, write the difference here.

For information on how to pay, see the instructions.
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If line 11 is more than line 10, write the difference here

 

Check one 
Apply to next return.
 Send a refund. 

Next
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Cat. No. 17001Z 
Form ,' (Rev. 10-2008) 
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complete both pages of Form 941 and 7"8�
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�	��	
0��	��	�E
������
����	���
�
�
6�����	�
��1���
 Attach Form 941c
 

7������
�������
�
��
����	��
�
����
��1�
 Attach Form 941c 
 

7������
�������
�
��
������
����	���
�
�
6�����	��
Attach Form 941c
 

*�



.
 .
 .
 .
 

��
����������

�	
���
����������������
���

��
�����

� �
� � � � 	 
 �

�

�

�	���	 ��
����� �	

�	���� 
�

����� 

������ 
�

���� ��

���	� 	�
������ ��� ��

� �������� ��

������ �������� ��

+

,

 -

  

 .

 &

�#��=
�9D37�6���7�
Combine all amounts on lines 7a through 7g 

�����
��1��
����	
��:�����
���
 Combine lines 6 and 7h 

��%�
��
��	
��
�
����
�	����
��"��
�����
��
����
��
���������


�����
��1��
����	
��:�����
�
��	
��%�
��
�"�
 (line 8 – line 9 = line 10) 

�����
��������
��	
����
0��	��	$
�
�����
<
�%�	�����
�
�������
�	��
�
�	��	
0��	��	


?���
��
����
 If line 10 is more than line 11, write the difference here.

For information on how to pay, see the instructions.
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If line 11 is more than line 10, write the difference here

Check one Apply to next return.Send a refund.
Next
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Paychecks

Tax filings

Tax  
payments 

W-2’s

1099’s

Bernadette M. Johnson-Hairl

from By The Book Accounting, Inc.

By The Book Accounting, Inc.
P.O. Box 1383 , Snellville GA  30078

678-608-2775

info@bythebookaccounting.com



FAQs
What do I need to get started?

history (if any) for this year. Call us to schedule an appointment to 
discuss your payroll requirements. 

Can I switch payroll providers mid-year?

cords of your payroll history. 

What about W-2’s?

Do employees get online access to their pay stubs?

Can I import payroll information to my  
accounting software?

such as QuickBooks®

® TM TM

fx® ®

mation is in one place.

How will I stay on top of my payroll details?

remain informed and in control of your payroll. 

Contact 
us today!

Accurate Paydays

Federal Tax Deposits and Filings

State Tax Deposits and Filings

Accounting Software Integration

fx®

Detailed, Insightful Reports

Bernadette M. Johnson-Hairl
By The Book Accounting, Inc.
P.O. Box 1383 , Snellville GA  30078

678-608-2775

info@bythebookaccounting.com


